
Statement Cycle Calendar 
 

Statement Review Period 6 days 

Approval Period 5 days 

Statement End Date Last day of month 

 
 

 
 

2025 

S M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

JANUARY  FEBRUARY  MARCH  APRIL 

   1 2 3 4        1        1    1 2 3 4 5 

5 6 7 8 9 10 11  2 3 4 5 6 7 8  2 3 4 5 6 7 8  6 7 8 9 10 11 12 

12 13 14 15 16 17 18  9 10 11 12 13 14 15  9 10 11 12 13 14 15  13 14 15 16 17 18 19 

19 20 21 22 23 24 25  16 17 18 19 20 21 22  16 17 18 19 20 21 22  20 21 22 23 24 25 26 

26 27 28 29 30 31   23 24 25 26 27 28   23/30 24/31 25 26 27 28 29  27 28 29 30    

       
S M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

MAY  JUNE  JULY 

 

 AUGUST 

    1 2 3  1 2 3 4 5 6 7    1 2 3 4 5       1 2 

4 5 6 7 8 9 10  8 9 10 11 12 13 14  6 7 8 9 10 11 12  3 4 5 6 7 8 9 

11 12 13 14 15 16 17  15 16 17 18 19 20 21  13 14 15 16 17 18 19  10 11 12 13 14 15 16 

18 19 20 21 22 23 24  22 23 24 25 26 27 28  20 21 22 23 24 25 26  17 18 19 20 21 22 23 

25 26 27 28 29 30 31  29 30       27 28 29 30 31    24/31 25 26 27 28 29 30 

 

S M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

SEPTEMBER 

 

  OCTOBER  NOVEMBER  DECEMBER  

 1 2 3 4 5 6     1 2 3 4        1   1 2 3 4 5 6 

7 8 9 10 11 12 13  5 6 7 8 9 10 11  2 3 4 5 6 7 8  7 8 9 10 11 12 13 

14 15 16 17 18 19 20  12 13 14 15 16 17 18  9 10 11 12 13 14 15  14 15 16 17 18 19 20 

21 22 23 24 25 26 27  19 20 21 22 23 24 25  16 17 18 19 20 21 22  21 22 23 24 25 26 27 

28 29 30      26 27 28 29 30 31   23/30 24 25 26 27 28 29  28 29 30 31    

                      

2026 

S M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

       

JANUARY  FEBRUARY   MARCH  APRIL 

    1 2 3  1 2 3 4 5 6 7      

4 

  1 2 3 4 5 6 7     1 2 3 4 

4 5 6 7 8 9 10  8 9 10 11 12 13 14  8 9 10 11 12 13 14  5 6 7 8 9 10 11 

11 12 13 14 15 16 17  15 16 17 18 19 20 21  15 16 17 18 19 20 21  12 13 14 15 16 17 18 

18 19 20 21 22 23 24  22 23 24 25 26 27 28  22 23 24 25 26 27 28  19 20 21 22 23 24 25 

25 26 27 28 29 30 31             29 30 31      26 27 28    29 30   

 

Questions? Contact finance@pugetsound.edu 

*The highlighted periods are deadlines required for previous month's purchases to be reviewed in time to appear in PeopleSoft 
Budget Administration tool by the end of the following month. 
 
Best Practice is to code and approve purchases as soon as they show up in WellsOne Expense Manager. You are no longer required 
to wait for the next period to begin your review of current transactions. 

 




